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 Send email to suppliers.  

Step # Action 

1 
Login to 

GPR 

Login to GPR. Link: https://ssl.doas.state.ga.us/GPRBuyerPortal/ 

 
2 

Manage 
Events 

Click on “Manage Paper Events” link. 

 
3 

Notify 
Supplier 

Select event to notify the suppliers. ** Only events with OPEN status will have link to notify 

suppliers. 

 
4  

Notify 
Supplier 

Click on ‘Notify Suppliers’ link. 

 
5 

Notify 
Supplier 

Enter subject and main message under body. Click on ‘Send’ 
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6 
Email 
Notice 

System will send email notification. 

 
7 

Email 
Notice 

Supplier will receive email. 

 
8 

Email 
Notice 

Buyer will also receive email confirmation with process log details. 

 
 


