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Send email to suppliers.

Step #

Action

1
Login to
GPR

Login to GPR Link: https://ssl.doas.state.ga. us/GPRBuyerPorta//

GPR Buyer Portal n". GEORGIA PROCUREMENT REGISTRY L
Announcements *
Suppher Search J R ——

Lecna's NEWS AND ANNOUNCEMENT =

M Browse Events.

Manage
Events

3
Notify
Supplier

Login
username: [ EnEae / [P
Paseword* == -
Under Evaluation
wly Awarded
@ nNees neip win Ingin?
I Moboe of infent to Award
[ [+-) v & ]
. “ ”
Click on “Manage Paper Events” link.
SPR Buyer Portal H(U.d GEORGIA PROCUREMENT REGISTRY @Hep O My Profie P
@ Buyer Portal - Dashboard ‘Weicoma Le<na AUQUsta BUyeT | AUGUSTA UNIVERSITY
P —_— + Create New Paper Event |
—— P —————————— p——
B OpenEvents
A Mg pending aclions avallabie
Unoer Evaiuation
I L1 1 A5l 90 DAy 'y
Select event to notlfy the su ppllers ** Only events with OPEN status will have link to notify
suppliers.
My Pending Action (0) My Events (14) ATEvents (40)
14 records displayed
EventID 11 Event Title 7| Buyer T} Cloge Dat... 1, Status 1l Entity 7L Created On 11
PE-51200-RFP-2024-000000... LP Test Breakfast Samosa ... Leena August... | 09-29-2023 0. PendingApgr... AUGUSTA UNIVERSITY 08-29-2023 1... | 08-29-2023 1. X Cancel Event

{5 Edit Close Date

PE-51200-RFI-2024-0000000. RFI tect event Living Learni Leena August 09-28-2023 0. | Open AUGUSTA UNIVERSITY 07-18-2023 0. 08-28-2023 0 Notity Supplier(s)
ﬁ" Cancel Event

~+ Add Supplier(s)
& Edit

PE 51200 RFQ-2024-000000_.. | LP Test RFQ Breakfast Sa. Leena August...  09-29-2023 0. - AUGUSTA UNIVERSITY 08-2820230... | 082820230 Notity Suppller(s)
< Cancel Event
—+ Add Supplier(s)
 Edit

PE-51200-RFI-2024-0000000. LP- Test RFI- Hydrogen Ref Leena August 09-29-2023 0. InProgress AUGUSTA UNIVERSITY 08-28-2023 0. 08-28-2023 0 B Submit
X Cancel Event
& Eant

PE51200-AFP-2024-000000... | LP Test-Campus DiningS...  LeenaAugust.. 09-29-20230... [JORM AUGUSTA UNIVERSITY 05-1820230.. (08232023 1. Netity Supplier(s)
X Cancel Event
-~ Add Supplier(s)
7 Edit

i ‘Notify Suppliers’ link
4 Click on ‘Notify Suppliers’ link.
PE-51200-RFI-2024-0000000... | RFltesteventLiving Learnl..  LeenaAugust.. = 03-2820230.. Open AUGUSTA UNIVERSITY 07-1820230... 082820230

Notify
Supplier

X Cancel Event
+ Add Supplier(z)
& Edit

5
Notify
Supplier

Enter subject and main message under body. Click on ‘Send’

Notify Supplier(s): PE-51200-RFI-2024-000000016 (RFI test event Living Learning Community Review and Recommendation) X
Subject
| Test email o all suppliers ‘
Body ( limit) * /
This iz test email to all suppliers. -
-
The Georgia Department of Administrative Services (DOAS) Procurement Helpdesk business operations will be closed on Monday, September 4th for Labor Day as a State holiday. The Procurement Helpdesk will be 2l
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6
Email
Notice

System will send email notification.

=
(] Team L ]
0ns GEORGIA PROCUREMENT REGISTRY L@i Randtpiace @ Emil Notification sent successfully
il Manage Paper Events Aaome Leena Augusta Buyer | AUGUSTA UNIVERSITY
Agency Buyer |

‘ + Create New Paper Event ‘ | @) Refresh ‘ Status Entity Event Type

Select Status Select Entity Select Event Type

Creation Start Date End Start Date
Search Event Title Q | ‘

My Pending Action (0] My Evens (14) Al Events (40)

7
Email
Notice

Supplier will receive email.

bidnotice.donotreply@doas.ga.gov

| 3 Reply ‘ %5 Reply Al | —» Forward ‘

-]

To Test, GPR
Retention Policy 30 Day Delete_Recoverable (30 days)

Expires 9/28/2023
@Th\s item will expire in 30 days. To keep this item longer apply a different Retention Policy.

Dear MAL-AD PROMOTIONS INC,
FSCMTST @sao.ga.gov

Email message

Thank You,

Leena Augusta Buyer
4444444444

leena.buyer@augusta.ga.gov

Tue 8/29/2023 4:05 PM

Email
Notice

Buyer will also receive email confirmation with process log details.

Confirmation of the Event Batch Email pracess - PE-51200-RFI-2024-000000016

bidnotice.donotreply@doas.ga.gov
To Test, GPR

Cc Test, GPR
Retention Policy 30 Day Delete_Recoverable (30 days)

®Tms item will expire in 30 days. To keep this item longer apply a different Retention Policy.

[Dear Leena Augusta Buyer,
leena.buyer@augusta.ga.gov

Please review the particulars of an event for 51200-AUGUSTA UNIVERSITY furnished below.

Event Number: PE-51200-RFI-2024-000000016
Event Title: RFI test event Living Learning Community Review and Recommendation

Event Type:  Request for Information

2023/08/29 16:04:30 : Log starts for - 85135 - EMAIL_SUPPLIERS_CUSTOM
2023/08/29 16:04:30 : Email Process Log for the Event#: PE-51200-RFI-2024-000000016
2023/08/29 16:04:30 : Email Batch# 2308290474

2023,’08[‘29 16:04:30 : Notification T» : EMAIL SUPPLIERS CUSTOM
2023/05/29 16:04:21 - otaI N 6f Gontact found For sznding Emai 46T

2023/08/29 16:04:31 : No of Email(s) not sent due to Bad Email Address: 0

The sourcing event can be reviewed at: https rdev.doas.ga.gov,

Expires 9/28/2023

‘eventDetails PeSourceNumber=PE-51200-RFI-2024-0000000168&sourceSystemType=gpr20




